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Cash collected for mail-lnatili(jr ill bulk and M3. 
automatic to be aceoullted for as 

are divided into fom 

(4.) Automatic 
The minimum number of to in bulk at Olle time 

IS 240 for the public and 100 for (}overnment and 
newspapers. 

(b.) The method of accounting under each head is as follows :
(1.) Mail-matter the Publ1:c.-For eaeh posting the partiell

lars are to be entered on form Acet. 54, which is to be 
prepared in triplieate, the 'original being handed to the 
person presenting the mail-matter and tendering the post
age. 'rhe duplicate is to he sent to the senior mail clerk, 
accompanied the mail-matter to which it relates, and 
is to be eOlllpleted him and sent t.o the money-order 
counter for t.he purpose of being attached to thf>, " State
ment of Postage. reeeived in Cash" (form Acct. 55). 
The triplieate is to be posted direet to the Controller of 
Aceounts immediately after preplnation. 

(2.) Gvrernrnent Depnrtrnents.-Postings must be aecompanied 
by a certificate (Aeet. 20) from the Government De
partment coneerned. 1'he8e eertifica,tes are to be care
fully filed, and at the end of eaeh ealendar HI.ollth form 
Aeet. 54 is to be prepared for the total value of the 
postage shown' on the certificates. '1'he original eopy 
is to be attaehed to a Treasury voucher form CfY. 39), 
which should be prepared and sent to the Department 
eoneerned. The duplieate eopy is to be sent to the 
money-order counter and the triplieate copy posted to 
.the Controller of Aeeounts. On the receipt of the certi
fied voucher, the amount is to he aecounted for on form 
Acet. 55, and the voucher treated as a miscellaneous 
payment on behalf of the Department concerned. 

(3,) Newspapers.-Eaeh posting of newspapers is to be aeCOlll
p;:miecl by form Aect, 19, which is to be prepared by 
each newspaper proprietary and sent to the ma,il-rooIll. 
At the end of each aceounting period these forms must 
be referred to and the value of the post.age for the 
period ascert.ained. Form Acct 54 is then to be pre
pared and sent as an account to the newspaper eoneerned, 
the same proeedur~ as detailed in (1) being observed. 

(4.) Automatic Slarnping-rnnchines,--See Rule 246 (b), 
344. (a.) At chief offices no matter is to be dealt with in the 

mail-room until a. formal authority on form Mail 17 has been 
received by the senior mail clerk, who will eomplete the eertifieate 
printed on the form, and return it to the Chief Postmaster or 
some other designated superior offieer. The certifteate is to be 
filed in the office. 
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