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167. (a.) Oontrolling oifwefs wiH open and maintain an account 
of the luotor and motm~ 
vehiele ser"cice, the eompiled from monthly 
reports Postmasters, &c. of suell expenditure will he 
forwarded to t.he Oontroller of Aeeounts it'!; the end of eaeh nlOnth. 

The controlling officer will be informed by meallS of 
packing"lists of the description, and of each new machine 

When a new machine is received an aceount is to be 
the full particulars being el1t,"red on lorms Acct. 39 ror 

lTI.otor vehicles and Aeet. 9 for hicyeles. 
Requisitions in duplicate fmall accessories or materia'! 
for departmental Inachines are to he sent from the 

offieers eoneel'lled to their respeetive (Jont,rolling offieers. One 
copy is to be retained and filed by the and t.he other, aHer 

been approved and signed, is to be sent to the Stores 
Manager for supply. Requisitions must, as far a,s is praeticable, 
show the number, ma.ke, and date of model of the maehine ror 
which items of ma.terial are required, so that the machine ean be 
readily identified by both the Stores and controlling offiee. 

(e.) In cases where the eost ean be debited against a partieula.r 
maehine as shown on the paeking-list the eontrolling offiee will be 
supplied with a prieed copy of the packing-list from the Stores 
Manager. If the material is eharged to a general aeeount, without 
showing definitely that a particular machine can be debited with 
the total or any portion, the pl'ieed packing-list will be sent, 
through the eontrolling offiee,to the orueo at which the Inaehine 
if' loeated--it being understood that tho material is for reserve 
stoek. 

When expenditme is inenrred 10ea11y by a Postmaster or 
other local offieer a report is to he at onee forwarded to the ,distriet 
eontrolling offieer, setting out the necessity therefor, and giving a 
full deseription of the maehine affected. When the expenditure 
has been approved and a vOlleher for the amount the 
partieularsob. the voueher should be entered on the monthly 
report. 

(g.) T'he monthly report. or return of expenditure 011 form 
Aeet. 37 for eaeh bicyele and motor vehiele is to be eompiled 
from the previously mentioned vouchers and from items taken from 
the Reserve Stoek Aeeount. The forms are then to he forwarded 

2023 


