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151. Bicycle fittings and accessories, towelling, dusters, 

flannel, and metal-polish must be obtained from the Stores ."'-"HM,!,;"'l. 

Calcium carbide, benzoline, and kerosene are to be obtained 
the Stores :Manager, who will arrange supply from his stock or 
otherwise. If the Stores Manager advises the requisitioning officer 
that, under special agreement with the contractor for supplies sueh 
as benzine and kerosene, purchases may be m.ade local order, 
it will not be necessary to send a requisition through the 
Manager; but once monthly that offioer must be advised of eaeh 
order placed, to enable him to aseertain the supply available and 
make the necessary arrangements for replenishment. 

152. Ink-eradicator is not to be requisitioned for or obtained 
locally. Its use in the Department is strictly prohibited. 

153. Economy in the use of official supplies is at aU times 
of the utmost impor1;ance. The following direetions are to be 
strictly 0 bSeJ:ved :-

The back of a used or obsolete form, or, failing that, the 
cheapest possible paper, is to be used for drafts and office 
copies of letters, rough calculations, &c. 

A large or expensive envelope is not to be used when a small 
or cheaper one will serve the purpose. 

Envelopes are not to be used for ordinary eommunicatiol1s 
within an office; but if in such cases envelopes arc 
required {m: the protection of documents old ones arc 
to be used. 

Interdepartmental correspondence is not to be enclosed in 
envelopes until immediately prior to the closing of the 
mail, in order that as many communications as possible 
may be placed in one envelope. 

A strict eheck is to be plaeed on the consumption of string, 
and care is to be taken that no serviceable are wasted. 
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