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No cash adjustment is necessary in eonnection with a payment 
to 3·n officer for 
pay111ent that increase 01 
of a officer to the permanent 
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Accounts. When the 
alteration requires an additional payment to an officer the arrears 
may be paid forthwith on a separate voucher. For example: 
If, on t.he 1st. April, it is notified that a temp0l'ary draw­
ing 158, per day as wages is appointed to the permanent staff 
from the 1st January at a salary of £258 pel' annum, a voucher is 
to be IJrepared for the arrears due at the rate of £24 pel' annUm 
from the 1st January to the 31st l\l[arch, less appropriate super­
annuation deductions based on a salary of £258, and payment 
arranged forthwith. Great care must be taken by accounting 
ofl1cers to see that each item lodged is supported by form Acct. 74, 
except in the case of Stores Accounts. 

815. Controlling officers must themselves that efforts 
are being made to promptly collect the accounts rendered by the 
Controller of Accounts for removals, goods, &c. In order to make a 
complete clearance of such accounts at least once half-yearly, those 
accounts remainjng unpaid towards the end of the half-yearly 
period £01' which exchange subscription is levied in the respective 
postal districts are to be incorporated, together with the unpaid 
accounts for toll communications, in the account rendered for the 
half-yearly subscription. (See Rules T. 452 and T. 518 No­
thing less than the total amount 01 the combined charges may be 
accepted where the fees for more than one service are included in 
the account. If payment is not previously made, and after due 
notice has been given, the telephone-wire is to be disconnccted at 
the switch hoard upon expiry of the days of grace. (See Rules 
T. 447, T. 448, and T. 449.) 

At Auckland and Dunedin, and at snh-ofiices in the cities 
of Auckland, Wellington, Christehurch, and Dunedin, a list of the 
outstanding Stores accounts must be fOl'warded to the District 
Telegraph Engineer, towards the close of the half-yearly period for 
which exchange subscription is levied. At combined offices the 
necessary particula.rs must be obtained from the l)Ost-office counter 
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