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permanent officers, paid or twiee monthy, and one for 
llon-permanen'G officers, quarterly. 'l'he cards must be so 
entered up as to contain a complete record of all officers in the 
district, and each payment entered by inserGing the date (,hereof in 
t.he columns provided for the purpose. In the" Arrears" column 
should be entered the amount of any arrears paid, the period 
covered, and the date of payment, ]j~or income-tax purposes a 
record is to be on the back of the salary-cards of allow­
ances, interest, bonuses, and overtime paid to each officer. 

(eo) Unless it is known that an officer will not be on duty 
on the day of payment, salary abstracts should always include t.he 
whole staff of t.he office, not excepting linemen and 

The order of ent.ry of the names of offieers' in salary 
abstraets iH as follows :_0 

All officers down t.o and including 
the Sixth Class and Post­
masters in the Seventh Class 

In order of their relative pOBi·· 
bion in the classiiica tj'<)U list., 

Officers in t.he remaining classes In one gl'OUp arranged ill 
alphabetical sequeuce of the 
snrname. 

For the convenience of officers of the 
monthly deductions for payment of GovernmenJG Insurance pre­
miums and Na.tional Provident Jfund premiums are to be ma.de 
from salaries of permanent officers only, upon receipt of requests 
to that effect on the proper forms. 

(h.) Deductions for superannuation are made from the salaries 
of officers contributing to the Superannuation Fund. Special care 
must be taken by checking officers to see that all deductions are 
made correctly. No superannuation deduction is to be made from 
special allowances paid to officers, 
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